@ PUGET SOUND ENERGY

EnergyCAP Job Aid

EnergyCAP: Link an account and a building to ENERGY STAR®

Portfolio Manager®

Purpose By the end of this job aid you will be able to link an account and building in EnergyCAP to
an account and building in ENERGY STAR® Portfolio Manager®.

Audience EnergyCAP customers and PSE users.

Link an EnergyCAP account to an
ENERGYSTAR® Portfolio Manager®
account

Your rganizaton a4 m 1 Select a building in EnergyCAP.

o > Marth Buldings > Your Building Name [YOUR_BUILDING_NAME]

JUste  WomoizedDota  Sevngs | ENERGYSTAR oo
ENERGY STAR is hot agured
o pour o ings to
R
nd

2 Click the building's ENERGY STAR tab.

3 Click the Get Started button.

7 S| ; ;
Click the Start Connection Request
ENERGY STAR Sttings 4 |l ;

Before you can submit data to Portfolio Manager you must first invite
EnergyCAP to share data with your Portfolio Manager account by following
these steps:

(Note: If you do not yet have an
ENERGY STAR® Portfolio Manager®
account, follow the steps shown to
Create a Portfolio Manager Account.

1. Create a Portfolio Manager account[ (if you don't have one).
2. Create properties in Portfolio Manager.

3. Sen nnection request to EnergyCAP ENERGY STAR Admin
fro olio Manager.

Start Connection Request | already sent a connection request Or see 2a_Jo bAi d_En ergySTAR-
AddProperty to add a property in
Energy Star.)

1. Connect > 2. Verify Connection » 3. Settings (/?)
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EnergyCAP Job Aid

EnergyCAP: Link an account and a building to ENERGY STAR®

Portfolio Manager®, continued

m ENERGY STAR. ) .
=& Portfoliol\lanager®

Welcome to Portfolio Manager ENERGY STAR

Helping you track and improve energy effisienzy across youl tiolin of propertis Buildings Homepage

Password:
Learn More About
Portfolio Manager

) s ks prowde n
ENERGY §TAR and

Language: English | Francais

Enter your username and password.

Send a Connection Request to EnergyCAP ENERGY STAR Admin to Begin Exchanging
Data

EnergyCAP ENERGY STA
complete this inf tion,
properties andor meters

ires 1he followi in order lo ige data with your I you have any Y bout how to
dmin. Once your connection request has been accepted. you can share individual

started exchanging data.

pa e s s i s sty et Click the Agreement Terms of Use
e ® STAR out
=< Portfoliollanager® check box.

Click the Send Connection Request

Provide your Portfolio Manager username so we can verify and acce
your connection request.

Portfolio Manager username @

@ Connect > 2. Verify Connection > 3. Settings ( 2)

Torms of Uso: ided
Agresment * (] 1 agree to my provider’s (En bUttOﬂ
STAR Agnin) Torms of Uso.
Follow Us [ K3 i @3 Cantact Us | Privacy Policy | Browser Requirements | ENERGY STAR Buidings & Plants Website |
[ 4 . |
Now return to the EnergyCAP browser
ENERGY STAR Settings Cancel = Verify gy !

enter your ENERGY STAR® Portfolio
Manager® username.

Click Verify.
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EnergyCAP Job Aid

EnergyCAP: Link an account and a building to ENERGY STAR®

Portfolio Manager®, continued

ENERGY STAR Settings - :I O Select the Earliest submission month
_ - and year for which you would like
Q We found your connection request. Set your earliest submission .
and click Save to complete your ENERGY STAR configuration. EnergyCAP to Submrt data

Portfolio Manager useman
your username

Earliest submission month
January > 2022 - ] ] Click Save.

@ Connect > @ Verify Connection » 3. Settings @

S ) a2+ § 12 Click Configure Building

‘This building’s data will not be submitted to
ENERGY STAR

Select Meter(s)

From the dropdown menu, select

Building ENERGY STAR Configuration Carcel | Save . . .
(existing) Portfolio Manager meter that
 nosn - you want the data to upload to
Or Create a new meter in Portfolio
$000  AUTO_6001827419-136937t +
75.37kWh $972 C Portfolic M: 4 Manager'
7. reate in Portfolio Manager -
1,151.34 kWn $13682  Create in Portfolio Manager
Click Save

HE#
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