@ PUGET SOUND ENERGY

EnergyCAP Job Aid

EnergyCAP: Link a building to ENERGY STAR® Portfolio Manager®

ENERGY STAR® Portfolio Manager®.

Purpose By the end of this job aid you will be able to link a building in EnergyCAP to a building in

Audience EnergyCAP customers and PSE users.

Calendarized Data  Normalized Data  Savings ~ ENERGYSTAR  Propsrtis:

Share your properties in Portfolio Manager
with EnergyCAP

Before you can submit data to ENERGY STAR you need 10
share your Portfolio Manager properties using the
following settings

Web Services Provider
EnergyCAP ENERGY STAR Admin

Properties
All Properties

LEARN MORE AT
energystar.gov

Permissions
Bulk Sharing, Exchange Data Full

Check for Shared Properties | Share Propertles | ©

Click the Share Properties button.

PN ENERGY STAR®

=& PortfolioManager®

MyPortfolio Sharing Reporting Recognition

Share Properties for Exchanging Data

Choose Permissions Set Up Connections. Check Existing View Results/ Confirmation
Permissions.

‘Sometimes it's really important to be able to share your property with someone else. Use this option to set up automatic exchange of data with your utility or service
provider.

Uniike "regular sharing,” when you "bulk share”
with a Web Servioe Provider, you can only pick

Which web services provider (account) do you want to share these properties with in order  OP¢ Provider. This is because the bulk snare depends
to exchange data? You can share multiple properties at once with a single provider. on the requirements/settings of the provider.

Selact web servicss provider from my contacts book:

Select Web Services Provider (Account)

EnergyCAP ENERGY STAR Admin (G¢

On the Share Properties for Exchanging
Data page, select EnergyCAP ENERGY
STAR Admin from the Web Services
Provider drop-down menu.

EnergyCAP Job Aid 1

12/23/22




@ PUGET SOUND ENERGY

EnergyCAP Job Aid

EnergyCAP: Link a building to ENERGY STAR® Portfolio Manager®,

continued

3 Click Select Properties.
Select Properties

‘Which Propertics do you want to share? Mot that while you can share properties that
nclude unsupported mater types, those specific meters will not be shared

selecled Properties: 0

Select Propertes ° 4 Select all properties.

Search
Name + PropertyType ¢ StateiProvinces Filter Properties (9)
Filter by Property Type
Building 1 Retail Store wa (] Fast Food Restaurant (1)
(] Other - Recreation (1)
Building 2 Restaurant WA (] Personal Services (HeallBeauty, Dry ) .
Building 3 ;:‘s"::;"‘“ WA Filter by Construction Status CIICk Ap p | y Sel eCtI on.
(] Existing (3)
Building 4 Pre-schooliDaycare | WA O Test
Persanal Services Filter by State/Province
Building 5 (Health/Beauty, Dry | WA
Cleaning, eic ) (0] Washington (9)
Building & Restaurant WA Filter by Shared from

Persanal Sevices (] Nane - My Properties (PDA) (9)

Building 7 (HealinBeauty, Dry | WA
Cleaning, etc. )

Buslding & Other - Recreation WA

Bulding 8 Retail Store WA

5

[ First [ P J Page 1 0r 1 [0 (R 100 ~

Selected Properties:9 (View Selection)

Apply Selection [EREA]

6 Select Bulk Sharing, Exchange Data
Full Access.

Choose Permissions

(3 for all your shares), you can choose that permission here. Otherwise, you may assign
¥3)  different permissions for different properbes andior contacts on the next screen
® Bulk Sharing (Simple Option) - | want to give sil my properties and meters the same
permissions

@ Exchange Data Full Access (with full access 1o all proparties and melers)

Exchanga Data Read Only Access (wilh read only access 1o all properties and

matars)
) Exchang Data Custom ACCEss (cUstomized BCCess by Metar type, Such as

vty e, o oo Click Authorize Exchange.
Remove Access (i & remove existing access to all properies)
Personalized Sharing (“Custom Orders”) - | want to give different permissions for

each property andior meter

Authorize Exchange [t

¥ | Browser Requirements | ENERGY STAR Buildings & Plants Wehsite

Follow Us [ K7 s @3
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EnergyCAP Job Aid

EnergyCAP: Link a building to ENERGY STAR® Portfolio Manager®,

continued

Your Orrtzation > ) Worth Bukigs NORTHSULOWGR | 8 Now return to the EnergyCAP browser.
amiuse leriman sew B L Click the Link buildings button.

© You have 9 properties in Portfolio Manager that are nat linked to any buildings in EnergyCAP. Link Buildings

This organization has no buildings configured
to submit to ENERGY STAR

Link a building to a prope
submit usage dat
energy use and bench

1 Portfolio Manager to
e scores on your building's
rk performance

Link Buildings = Learn more (]

Your Organizatien > [ Nerth Buildings [NORTH_BUILDINGS |

B 9 Locate the building you are linking in
4 the list and click Link Building.

I
[ ] uinkes puidings  +

Building ENERGY STAR Configuration Cancel | Save 10 Select the property in the Portfolio

o O Manager drop down list on the right.
[ PSE Headquarters [PSE_HEADQUARTERS] 1 Choose
Paula's Office Playground
Meters to Submd to ENERGY STAR Use/Day Cost/Day HB00E5E
PSE Headquarters - ELEOT 1.952.90 kWh 20014  FOEHoodauariers
Click Save.
o)
(?)

HE#
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