@ PUGET SOUND ENERGY

EnergyCAP: Add a Meter

EnergyCAP Job Aid

Purpose By the end of this job aid you will be able to add a meter to a building in EnergyCAP.

Audience EnergyCAP customers and PSE users.

Your Organization 1 In EnergyCAP, select or create the

e parent building for the new meter.
v [ North Buildings
> R Buiding 1 Meters -0 Add Meters
. i This building has no meters.
N 5 E] i
" and cost of a commoaity. To track use and cost data on your bullding add @ meter for each commodity.
. e g 2 Click the Add Meters button.
R Buddings

bt > Goups-0 Note: All meters must have the same
zip code for the same Building.

—— 3 Input the address.

Add M.
Search:vz\ddress Meter Serial Number Account Number NOte: You Can also add a meter by

' inputting a meter serial number or
account number in the applicable tab.

Search by one or more addresses 1o find your building's meters.

1. Select Addresses > 2. Select Meters

4 Click Next: Select Meters.

5 Select the meters you would like to add
for the Building.

Add Meters on Building 1 Cancel  Back: Select Addresses

by Address Meter Serial Number  Account Number 6

meters are available for the selected service addresses, Change selected service addresses

Available Meters Selected Meters CI|Ck Add Meters
12920 SE 96TH ST, BELLEVUE 98006 Nometers seected. Select from the avallsble meters st
Serial number P153381481

12920 SE 38TH ST BELLEYLUE 92006
Serlal number F159331483

Note: After you have completed this
process, you can change the name of
the meters.

@ Select Addresses > 2. Select Meters
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