@ PUGET SOUND ENERGY
EnergyCAP Job Aid

EnergyCAP: Add a site

Purpose By the end of this job aid you will be able to add a site to an organization in EnergyCAP.

Before you begin | You will need:
e Area of the site

e Postal code of the site

1 In EnergyCAP in the upper left-hand
corner, select or create the parent
organization for the new site.
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2 Click the Actions drop-down menu in

. the upper right-hand corner and select
Add New Ste

Add New Organization

Add New Site Q
3 Fill in the New Site form with site

details.
New Site B - * are required fields.

Parent
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— Note: The code will auto populate once
[* ] the name for the site is entered.

Code @
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Type Primary use &

[ﬂBuildmg “l [ |v]

Area Area effective

E e [ ] |

Constructed @

| s) 4 Click Save.

Description

‘ Note: The next step will be to add
LocATION meters to the site.

Country
[ United States | - l

Postal code & Weather station
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