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EnergyCAP Job Aid

EnergyCAP: Configure Building

Purpose By the end of this job aid you will be able to link an account and building in EnergyCAP to
an account and building in ENERGY STAR® Portfolio Manager®.

Audience You will need to
e Shared your ENERGY STAR® Portfolio Manager® properties with EnergyCAP
¢ Site and meters added to EnergyCAP

Sites & Meters = 1 Select a Site
8 Your Organization
B Building 1 o
H Building 2
Pt
- 2 Click on the ENERGY STAR tab

This building's data will not be submitted to
ENERGY STAR

Configure this building with ENERGY STAR to submit
usage data and receive scores on your building’s energy
usage, compare your building to others, and benchmark
performance.

Click Configure Building

Use the update ENERGY STAR setup spreadsheet to link

this building to your Portfolio Manager property. LEAR N M 0 RE AT
energystar.gov

4 Select Portfolio Manager property

o Y

5 Select Meter(s)

Building ENERGY STAR Configuration

P o o ] From the dropdown menu, select

6 (existing) Portfolio Manager meter that
Individual meters Meters per commodity you Want the data to upload .to

Meters ® Use/Day Cost/Day ~ Portfolio Manager meter ®

0.23 THERM $072 |

O 10.27 kWh $1.69 Create in Portfolio Manager|
O# 1,566.42 kWh $256.50
Os 789.81 kWh $114.82

(mf.) 29.79 THER... $42.69 | oroves

Or Create a new meter in Portfolio
Manager.

Note: If you'd like EnergyCAP to create a
new meter in Portfolio Manager, select
“Create in Portfolio Manager.”

Click Save
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