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NEW CONSTRUCTION POST OCCUPANCY 

Training & O&M Staff Time Documentation
 Page ____ of ____

Project Name/ Facility: ____________________ ___                             _   __  
Trainer(s):  ____________________ ___                             _   __  
	Hands on Training  OR Other O&M Staff Time

	Date
	Hours
	Staff Name (First/Last)
	Title
	Activity/Topic
	Training Met Needs (Y/N)

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	


	Facility Guide Training

	Date
	Hours
	Staff Name (First/Last)
	Title
	Activity/Topic
	Met Needs (Y/N)

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	


Owner Participation & Approval 

Chief O&M staff/owner Signature: ____________________ ___                                _   Date                     __   
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